EDUCATION

The Education Partnership has the following internship opportunity available:
TEP STEAM Program Management Intern:

The Education Partnership provides school supplies for students and their teachers in
low-income schools in Southwestern PA. Our dedicated team of staff and volunteers embody
the organization's core values (equity, integrity, resourcefulness, respect and service) and work
in a fast-paced, dynamic and collaborative office and warehouse space with a clear focus on
helping kids in need.

STEAM Program Management Intern will assist with the following duties:

Research and analyze data for STEAM Lending Library

Verify, record and analyze STEAM kit lending data

Assist in developing communications for Partner Schools

Assist in creating engaging professional development for STEAM learning
Assist in designing innovative STEAM Maker Consumable Kits

Assist in file and record management

Perform programmatic data entry/analysis/research

Assist with capturing, editing, producing and publishing video content for STEAM Maker
Mondays

e Other duties as assigned

Qualified candidates will:

e Possess superior verbal and written communication skills

Experience with Adobe Creative Suite, other video, graphics editing and production
software a plus

Possess high attention to detail

Ability to work independently and take initiative

Possess strong problem-solving skills

Possess strong MS Office and Google Suite skills

Criminal and Child Abuse clearances required

Qualified candidates should submit resume and cover letter to
Resumes@theeducationpartnership.org.
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