
TEP Sustainability Program Intern
Reports to: TRC Program Manager

The Education Partnership provides school supplies for students, and their teachers, in
under-resourced schools around Southwestern PA. Our dedicated staff and volunteers embody
the organization's core values (equity, integrity, resourcefulness, respect and service). We work
in a fast-paced, dynamic, and collaborative office/warehouse space, with a clear focus on
helping kids in need.

The Education Partnership is working to create a framework to minimize our operation’s
negative effect on the environment; comply with applicable laws, regulations, and other
environmentally oriented requirements; and continually improve.

Responsibilities:
Sustainability:

​ Review and application of ISO 14001 plan created via Skillshare
​ Creation of improvement plan to assist with environmental sustainability
​ Research and report on reverse supply chain opportunities.
​ Assist with the implementation of reverse supply chain opportunities as necessary
​ Work with TRC Program Manager to establish best sustainable practices within the TRC
​ Research and report on opportunities to join other local organizations (i.e. Sustainable

Pittsburgh) in Community Partnerships to fulfill TEP’s Strategic Plan.
Data Analysis:

​ Analyze survey response data and collaborate with operations team to make
improvements

​ Measuring, monitoring, and controlling TEP’s environmental impact
​ Assist with establishing and completing internal audits

Qualifications:
​ Be enrolled in a graduate program focused on Sustainability
​ Possess ability to manage multiple priorities in a fast paced environment
​ Possess a working knowledge of Environmental Management Systems
​ Willing to learn Salesforce and other software as necessary
​ Possess superior attention to detail and problem solving skills
​ Possess superior verbal and written communication skills
​ Be team oriented
​ Be able to frequently stand, sit, stoop, and lift 30 pounds
​ Criminal and Child Abuse clearances required

Qualified candidates should submit a resume and cover letter to
Resumes@theeducationpartnership.org.
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